Part Time Internship Offer Letter
Employer name and address  [Enter employer name and address]
Offer date  [Enter offer date]
Candidate name  [Enter candidate name]
Dear [Candidate name],
We are pleased to offer you the role of [Internship role] in [Department] for [Placement purpose]. The placement will run from [Start date] to [End date], reporting to [Supervisor name and role].
Your work location will be [Location or remote arrangement]. Your expected schedule is [Days and hours], with [Arrangements for academic commitments]. Your pay will be [Amount and currency] per [Hour or pay period], paid [Frequency]. Confirm all applicable pay and employment requirements before issuing this offer.
The learning objectives are [Objectives]. Your supervisor will provide [Training and support], with progress reviews on [Dates]. Equipment and access will be arranged by [Owner].
Your agreed weekly working blocks are [Days and times], totaling [Hours] per week. We will review the schedule around [Examination or academic commitments] on [Review date]. Any change to working hours must be agreed with [Supervisor] in advance.
This offer is subject to [Relevant conditions]. Please review [Policies and documents supplied] and ask [Contact] about any questions before accepting. Any later employment opportunity would require a separate agreement.
Please accept by [Date] by returning a signed copy. We look forward to welcoming you.
Employer name role and signature  [Enter employer name role and signature]
Candidate acceptance signature and date  [Enter candidate acceptance signature and date]




