Family Leave Planning Request
Record requested family related absence dates and the next approval steps.
Request
Employee  [Enter employee]
Department  [Enter department]
Request date  [Enter request date]
Requested start  [Enter requested start]
Requested return  [Enter requested return]
Leave category  [Enter leave category]
Planning and response
Work handover  [Enter work handover]
Contact arrangements  [Enter contact arrangements]
Documents required under policy  [Enter documents required under policy]
Supervisor response  [Enter supervisor response]
HR follow up  [Enter hr follow up]
Confirmed dates  [Enter confirmed dates]




