Medical Appointment Time Off Request
Request an appointment related absence without collecting unnecessary medical details.
Request details
Employee  [Enter employee]
Department  [Enter department]
Request date  [Enter request date]
Absence date  [Enter absence date]
Time from  [Enter time from]
Time to  [Enter time to]
Work arrangements
Time off category  [Enter time off category]
Cover or handover plan  [Enter cover or handover plan]
Contact during absence if agreed  [Enter contact during absence if agreed]
Supervisor decision  [Enter supervisor decision]
Recorded by and date  [Enter recorded by and date]




