EDITABLE TEMPLATE
Restaurant Opening Checklist
[Restaurant name]
Opening shift
	RESTAURANT
[Restaurant]
	DATE
[Date]

	OPENING LEAD
[Opening lead]
	SHIFT STARTS
[Shift starts]


Opening tasks
	Task
	Done
	Initials or exception

	Check access and premises condition
	
	

	Confirm staff coverage and handover
	
	

	Inspect kitchen equipment before use
	
	

	Record checks required by food procedures
	
	

	Check ingredients and date labels
	
	

	Prepare work surfaces and utensils
	
	

	Check washrooms and supplies
	
	

	Set dining room and service stations
	
	

	Review bookings and special requests
	
	

	Confirm menus prices and specials
	
	

	Check payment and ordering systems
	
	

	Complete team briefing
	
	


Issues requiring follow up
[Record the issue, who is responsible, and when it must be resolved.]
Opening confirmed
	SUPERVISOR SIGNATURE
[Supervisor signature]
	TIME
[Time]
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