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Restroom Closing Handover
A task-specific cleaning checklist using the site’s approved method

Location Date and shift Responsible person

[Area] [Date / shift] [Name]

Task Done and time Initials Exception or follow up

Record last inspection time

Clean toilet and urinal areas

Clean basins and contact surfaces

Remove waste and fit bin liners

Check dispensers and refill stock

Clean floors and remove equipment

Store products and equipment correctly

Record faults and restricted facilities

Confirm ventilation and site closure checks

Stock or maintenance action needed

________________________________________________________________________

________________________________________________________________________

Completed by Verified or handed over to

[Name / time] [Name / time]

Use the products, protective equipment and procedures approved for the site. Keep unfinished work visible in the 
handover.


